[image: A logo for a university

Description automatically generated]

DISABILITY PASSPORT

Sensitive & Confidential
	Employee Name
	Click or tap here to enter text.
	School/Directorate
	Click or tap here to enter text.
	Job Title
	Click or tap here to enter text.
	Date of Meeting
	Click or tap to enter a date.
	Line Manager and names of others at the meeting
	Click or tap here to enter text.
	Is this a review of an existing passport
	Choose an item.	Date of original passport
	Click or tap to enter a date.


	Nature of disability
(It is for the employee to decide how much information they wish to declare about their impairment or condition)

	

	Occupational Health Recommendations
(If applicable)

	Click or tap here to enter text.
	Adjustments you think would benefit you at work
See clause 4.5 above. Consider equipment, working patterns, changes to the workplace, training, redeployment etc

	Click or tap here to enter text.
	Sharing information with your colleagues
(What information you want to share with colleagues and how you would like it shared)

	Click or tap here to enter text.
	If applicable: Behaviours that indicate your health is declining or an episode of illness is commencing

	Click or tap here to enter text.
	If applicable: Details of person to contact due to concerns about a deterioration in your mental/ physical health (Name, relationship, and telephone number)

	Click or tap here to enter text.
	Additional information not covered elsewhere

	



	Agreed adjustments and actions (additional rows to be added as required)

	Action
	Temporary/ Permanent
	Date  
	Responsibility

	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.
	Click or tap here to enter text.	Choose an item.	Click or tap to enter a date.	Click or tap here to enter text.


	Review Date:
	Click or tap to enter a date.


	Employee Signature:
	
	Date:
	Click or tap to enter a date.
	Manager Signature:
	
	Date:
	Click or tap to enter a date.
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